




















































































































Kendall County Job Description 

 

enforcement, department heads, elected officials, vendors, and the public. 

 Employee may be required to provide own transportation to travel to and from 
meetings, training, conferences, etc. 

 Employee must be able to perform all assigned job duties during normal 
business hours and outside of normal business hours. 

 

 

By signing my name below, I hereby affirm that I received a copy of this job description. 

 

  

___________________________________                       _________________ 

Employee Receipt Acknowledgement & Signature  Date 

 

 

___________________________________                        ________________ 

Signature of Supervisor                                                  Date 

cc:      personnel file, employee 

 



KENDALL COUNTY, ILLINOIS ADMINISTRATIVE SERVICES DEPARTMENT ORGANIZATION CHART 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

            
                      Updated:  February, 2020 

Admin Services  5 Facilities Mgmt 8 
Animal Control             8 PBZ  4 
EMA                     1 Technology/GIS 9 
   TOTAL:                     34 

CAD GIS 
Specialist 

(2) 

PT Code 
Enforcement 

Officer (1) 

Office 
Assistant (1) 

County  
Board (10) 

County 
Administrator (1) 

Technology 
& GIS 

 

Planning, 
Building & 

Zoning 

Animal  
Control 

PT  
Office 

Assistant (1) 

AC Officer/ 
Kennel Mgr (1) 

PT Kennel 
Technician 

(4) 

AC Administrator 
– Veterinarian (1) 
 

Director/ 
Warden (1) 

 
Network 
Admin  

(1) 

Systems 
Admin 

(1) 

Director (1) 
 

Technology 
Analyst (1) GIS Coord 

(1) 

 

PC Tech 
Staff 
(2) 

Facilities 
Management 

Level I 
Tech (4) 

 

Director (1) 
 

Level II Tech 
(2) 

Deputy 
Administrator (1) 
 

Admin 
Services 

Risk Mgt and 
Compliance 

Coord (1) 

Admin 
Assistant (1) 
 

Director (0) 
 

Code 
Compliance 
Official (1) 

Senior  
Planner (1) 

 

PT  
Office 

Assistant (1) 

Director (1) 
 

Emergency 
Management  

Agency 
 

PT Admin 
Assistant (1) 
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	Zoning Ordinance Project Update
	The Comprehensive Land Plan and Ordinance Committee has reviewed every section and they were talking with a lighting consultant regarding the lighting regulations contained in the Zoning Ordinance.
	Discussion of Amending Petition 19-41 Request by the Planning, Building and Zoning Committee for Text Amendments to the Kendall County Zoning Ordinance Related to Code Enforcement, Citation Authority, and Fines-Committee Could Amend the Language Regar...
	Chairman Prochaska explained that the Committee received a request to re-examine deleting the language related to the Hearing Officer.  The State’s Attorney favored removing the Hearing Officer language.  The consensus of the Committee was not to chan...
	Discussion of 1983 Recreational Vehicle and Campground Regulations; Committee Could Recommend Amendments to the Regulations
	Mr. Asselmeier provided a revised proposal and comments from the Bristol-Kendall Fire Protection District.
	Update on Filing Part-Time Code Enforcement Officer Position
	The Part-Time Code Enforcement Officer starts on January 14, 2020.
	REVIEW VIOLATION REPORT


